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Creating your PowerSchool parent portal account 
 

PowerSchool is a powerful tool that will allow you to view your students grades and attendance. We believe 

that if parents have access to information about their student’s academic performance they are more likely to 

work with them to ensure student success which is our shared goal. Please take advantage of this opportunity 

by creating an account and learning all about the features that PowerSchool has to offer. 

How to Create an Account: 

1. Go to https://bpcs.powerschool.com/public 

2. Make sure to bookmark it! 

3. Click on the Create Account tab. 

4. Select the Create Account button. 

 

5. Fill in the Parent Account Details at the top of the page with your information. Create a username 

and password you will easily remember. Note: Password must be 8 characters’ long 

 

https://bpcs.powerschool.com/public
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6. Next, you will link your parent account to your child’s student account.  

 

7. You will receive a separate letter with your student specific Access ID and password. 

8. You have to link each student separately if you have more than one child at Boston Prep. 

9. Type in the students first and last name in Student Name. 

10. Type in the Parent Access ID that you received in a separate letter into the Access ID field. 

11. Type in the Parent Access Password that you received in a separate letter into the Access Password 

field. 

12. Choose your relationship to the student. 

13. Scroll to the bottom of the page and press Enter 

14. You will then be directed to the log in page where you will use the username and password that you 

created to log in. 
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Navigating the PowerSchool Parent Portal 
 

This is the navigation bar you will see on the left hand side of the screen when you first log in. Please see a 

short summary of what each section includes. 

 

 

 
Check your student’s current grades and daily and class attendance. You can view 
assignments and teacher’s comments on your student’s work. 

 

Check your student’s grade history from over the years. 

 

Check your student’s attendance history. 

 
Select what type of emails notification you would like to receive. The default is 
not to receive any. 

 

Check course specific teacher’s comments. 

 

Check here for school wide updates.  

 

Check classes your student has requested to be enrolled in. 

 

Check your students class schedule. 

 

School address and map. 

 

Change your account information. 

 

District code for PowerSchool Mobile 



 

4 
 

Grades 
 
Click on “Grades and Attendance” on the navigation bar. Use this page to view the grades and attendance for 
the student in the current year.  
 
 
 
 
 
 
 
 

 
  

The name of the classes that your 

student is enrolled in and the Teachers 

name. Click on the teacher’s name to 

send them an email. 

The final grade that your student 

has gotten in each class, in each 

term. Click on the grade to get a 

more detailed view of the grade. 

When you click on a grade, this is the page you will be brought to. You can view individual assignments 

and what the student received on the assignment. This is a great way to track if your student is doing their 

homework! The teacher may have left a comment for the student, click on the text bubble to view it. 

At the bottom of this screen is a legend to view what the flags mean. 

These flags are how the teacher communicates with you and the student. 
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Attendance 
 
Click on “Grades and Attendance” on the navigation bar. Use this page to view the grades and attendance for 
the student in the current year.  
 

 

  

This is your student’s class attendance in 

the current quarter and for the whole 

year. Only High School students have 

class attendance. Click on the numbers to 

see the dates and attendance codes. 

Snap shot of the last two 

weeks’ class attendance. 

This is only for High 

School students. 

This is your student’s Daily attendance. Every day students SWIPE 

into the building, this is where that information is saved. Click on 

the number and you will see the dates and attendance codes. You 

can view by the current quarter or by the year. 

Attendance Codes 

Class Attendance (High School only) Daily Attendance (all students) 
CA Absent Unexcused A Absent Unexcused 

CE Absent Excused E Absent Excused 

CTP Tardy Unexcused for 
less than 30 minutes 

T Tardy Unexcused 

CTA Tardy Unexcused for 
more than 30 minutes 

R Tardy Excused 
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Graduation Plan Progress 
 

Click on “Grade History” to view all of the grades your student has earned since being at Boston Prep by 

school year. 

Click on “View Counselor” to see which counselor is working with your student to ensure they are 

completing the credits they need to graduate. 

Click on “View Graduation Plan Progress” on the far right to see the number of credits your student has 

earned so far and what credits are needed in order to graduate. You can also view your student’s most recent 

MCAS scores. All high school students must pass their 9th grade Science MCAS, 10th grade ELA MCAS and 

10th grade Math MCAS to graduate.  

 

Once you click on “View Graduation Plan Progress” you will be brought to the page you see below. Here you 

can see how many credits in each subject have been earned and how many need to be earned to graduate. 
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Graduation Plan Progress continued 
 

Click on each of the subjects to see details of what credits have been earned from which classes. You will also 

see the current classes they are taking and which subject credit it is. 

 

Click on MCAS and you can see their most recent scores and if they have passed. 
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Email Notifications 

 
You can receive a number of different email notifications. The default settings are that you will not get any 
emails, you need to opt into this feature. Select the type of information you would like to be emailed to you 
and the frequency in which it is emailed. When you have made your selections, press submit at the bottom of 
the page. 
  



 

9 
 

Account Preferences & Support 
 

In account preferences you can change your username or password and to add more students to your 
account. 
 

Resetting your username or password 

You can reset your username or password anytime in Account Preferences.  

If you have any issues logging into your account, please email the system administrator, Katie Bernier, at 

kbernier@bostonprep.org. She can also be reached at 917.910.5321 

 

Add new students to your account 

 
If you have another student that enrolls in Boston Prep, you will want to add them to your current 
PowerSchool account instead of creating a whole new one.  

1. Click on the “Students” tab in Account Preferences  
2. You will be given a letter with the new Access ID and Access Password  
3. Type in the Parent Access ID that you received in a separate letter into the Access ID field. 

4. Type in the Parent Access Password that you received in a separate letter into the Access Password 

field. 

5. Choose your relationship to the student. 

6. Press OK 
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PowerSchool Mobile – Phone Application 
 

After you create your account on a computer, download the PowerSchool app for a more convenient way to 

check on your students grades and attendance. 

Step 1 
 

• Search for “PowerSchool Mobile” where 
you normally download phone apps from. 

• Once it is downloaded, you will be brought 
to this screen. 

 

Step 2 
 

• You will be prompted to fill in a District 
code.  

• Boston Preps District Code is: L J N C 
 

 

Step 3 
 

• Next, you will be prompted to enter the 
Username and Password that you created 
when you initially set up your account. 

 

Step 4 
 

• Once you have successfully logged in, you 
will be able to see lots of information about 
your student in a user friendly manner. 

 

 


